A . . 3
sement inviting applications for the post of Finance Manager in DHR to be published in
Advert print media /
|
3
. FNo.No.V.25011/14472013-HR (V.11)
I
r
n
- F
Government of Indip
Munistry of [leahh & Family Welfare
Department of Health Research
™ Floor, IRCS Duilding. Red Cross Road, New Delle-110001 -
No V2501 1/13472013.HR (V. 11) it
a
W y 4* Seplember 2018 for the post of Finance & ! '
Jeparcimgnt of lealth Hesearch
Applications are hereby inwted for WALK-IN-INTERVIEW fram Inlerested e

and eligible candidates for the post of Finance Managerin the Do Health Ressarch,
Ministry of Health & Family Welare, purely on contractual basis. Applicants may
refer 10 the website hittp:/ [ www dhegovin for lurther details regarding salary,
eligibility conditions, ete.

Candidates may attend the WALK:ININTERVIEW on 14/05/201E at
10.00 Hrs. at Department ol Healih Research, 2 Fluor, IRCS Building. Red Cross
Road. New Delhi-110001 with application forms and self-aitested coples of In
documents and certilicales

Jo

sdf-{Undet Secretary, Dfo Health Research)
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TERMS AND CONDITIONS

MBA- FlnanceiICWNCNH.Cum from recognized Institute with minimum 3 years’
experience of working In Health sector,

Knowledge of accounting packages, Ms
Office, MS Word, MS Power Point and MS Excel wouig be mandatory.

Fixed Rumuneratiun:-—Rs.SD,ﬂﬂﬂ-Fls. 55,000/- (per month)

[For retired Government Servants, the remuneration including pension shall not
be more than the last pay drawn by the officer]

Period of contract: one year

Place of Duty: Delhi

Responsibilitias:

1. Handling of accounts, maintaining data base and budgetary aspects of the
schemes of Department of Health Research  with respect

to

States/institutions allotted.

2. Maintaining grants-in-ald régister.

3. Maintaining data base with respect to release of funds, expenditure,
utllization certificates, etc. and maintaining all records as per General

Financlal Rules and Instructions issued by the Gavernment of India from
time to time.
« Implementing the schemes with respect to States/institutions aliotted,

4

5. Liaisoning with Budget Division, DDO and PAQ, etc. with respect to release
of funds to the grantee Institutions.

]

- Periodicaily reconclling the expenditure related t
and ICMR as the case may be,

7. Preparing budgetary requirements of the schemes and furnishing requisite
infarmation to the concerned officers/consultants.

8. Preparing monthly and quarterly expenditure (physical and financlal)
Progress reports of the schemes according to Monthly Expenditure Plan
and Quarterly Expenditure Plan.

9. Preparing Quarterly analysis of physical and financlal progress of the
schemes based an reports received from the field units by abtaining the
same from the concerned officer/consultants dealing with the schemes,

0 the schemes with PAD
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10.Assisting In conduct of meetin
proval Committee and varigys g:h;-fc.g:.fh?'“' Evailuatign Committ
ee,

workshops, eLC and ensure sett(e Mittees or ap
Il.zﬁﬂ?dng BEI%?tand action plan f?: 2:::':213 TA/DA bijys, Y other Mmeetings,
12.Monitor expenditure and as ment
in the scheme. S€sS the unspent baran‘:EIre ul
13.To coordinate with ICMR w.r.t, refes Quirement of fyunds
whenever required, 5€ of funds to

14.Any ather work assigned by )gg DHR from ¢
: me to

Note:
« The Department reserves
selection for the said |:n:nslti::mtf1

» Selection against contractua|

» Candidates must enclose
attested
coples of degree/diploma “oples of date 0
the appiication fon (Encl‘o::g} Mmark sheet, EXPeriEn:Eb:;r.:::Ii::arEE]ca::t%
. w
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Proforma for Application

Pﬂslﬂun B
Pplled for:
Name: Please affix

Father's Name. Photograph
Date of Bm;,nf' o
Present address;

Permane
nt a .

Email 1D
Educationaj Qualifications detaiis:
S.No,

WENOUOAWN K

Course/Degree

Subject(s) University/ | Year of | Pe
rcenta
Board Passin v

10.Experience (In chronological order):

5.No. Post Organization/Institute [ Nature of Remarks
held duties and
responsibilities
Including
experience

11.Knowledge of computer programmes:

12. Integrity certlficate from current/previous employer or PPO wherever
available.

DECLARATON:

I hereby declare that the statement filled in my application are true and
correct and nothing has been hidden, 1 am willing to take up the
assignment within two weeks of offer of appointment.

Signature
Date:

Place:

Note: Self-attested coples of supporting documents may be attached with
the application.
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